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Request for New 
Content 

Request is Approved by 
Director level position 

VP's Approval 

Request to Webmaster 

• Request is analyze for: 

• Copyright Infringement 

• IT AUP - IT Resource Consumption 

• Content is consistent with HCC 
Mission/Vision/Values 

• Content follows all federal guidelines - 
FERPA, ADA, etc. 

Approved / Denied VP 

Request for 
Content Change 

Request is Approved by 
Supervisor level position 

Request to Webmaster 

• Request is analyze for: 

• Copyright Infringement 

• IT AUP - IT Resource Consumption 

• Content is consistent with HCC 
Mission/Vision/Values 

• Content follows all federal guidelines - 
FERPA, ADA, etc. 

Approved / Denied 

• Notification to Dean of prominent 
changes 

Request for 
Multimedia 

Content 

Request is Approved by 
Director level position 

Request to Webmaster 

• Request is analyzes for: 

• Copyright Infringement 

• IT AUP - IT Resources 

• Content is consistent with HCC 
Mission/Vision/Values 

• Content follows all federal guidelines - 
ERPA, ADA, etc. 

Webmaster consults with ITS if 
IT Resources thought to be 
consumed by multimedia 
and/or encoding 
considerations 

VP's Approval 

If necessary, Content is 
encoded by ITS 

Request for Web 
Form 

Request is Approved by 
Director level position 

VPApproval 

Request to ITS Personnel 

• Request Forms Submitted to Web 
Programmer 

• Request is analyzed for Copyright 
Infringement, IT AUP, and federal 
guidelines 

• Requests are Compiled and Forwarded to 
President's Council 

Approved and Prioritized / 
Denied 

Process/Development of Form 

• High Priority - Form Scope Assessed and 
Added to Project Sheet 

• Medium Priority - Form turned into 
Form-Fillable  PDF and added to Project 
Sheet 

• Low Priority - Form turn into 
downloadable PDF 

Appeal of Denied 
Content 

Content is presented to Dean 
for Repeal and Subsequent 

Approval or Denial 


